Public Schools, Charter Schools, Non-public School Corporations and Freeway Schools

Directions for accessing and updating the DOE-MF (Indiana School Directory)

This information will be collected on-line at: https://dc.doe.state.in.us/DOEOnline/Main.aspx?pageid=219

You will login with your corporation number and the corporation pin.

DOE Online _ Indiana Department of Education,

Home | Login

MasterFile/Indiana School Directory/Application

Corp/School Pin Login

When you have logged in you will see a box to ‘Edit Corporation Information” and a list of school(s) in your
corporation. If you have nonpublic schools listed please review and edit the data if necessary.

DOE Online Indiana Department of Education’
Home | Login

MasterFile Applicatio,

Please do not use your brogufr's BACK or FORWARD buttons. Legout

[ Edit Corp Information ] 0 ing corp ¢

Listing of Schools in this corp [] only display scheols with outstanding changes.
ADDRESS
2 0001 XYZ High School 7 Pending Change(s) V¢
2 0002 XYZ Middle School 0 Pending Change(s)
2 0003 XYZ Elementary School 0 Pending Change(s)
2 A001 Indiana Non Public 101 Main St Indianapolis 48023 0 Pending Change(s)

To /view edit the corporation information

Click on ‘Edit Corporation Information’ button. This will open up the general information about the
corporation office.

A DOE Online Indiana Department of Education

Home | Login

MasterFile Application

Please do not use your browsg

X

[ Edit Corp Information ] 0 pending corp changes.

ACK or FORWARD buttons. Logout

Listing of Schools in this corp [J only display schools with outstanding changes.

Schi Name ADDRESS cITy Al
2 0001 XYZ High School 7 Pending Change(s)
2 0002 XYZ Middle School 0 Pending Change(s)
32 0003 XYZ Elementary School 0 Pending Change(s)

2 AD01 Indiana Non Public 101 Main St Indianapolis 46023 0 Pending Change(s)



The corporation name and county are blocked. If you have changes to this information you must fax the
request on letterhead and signed by the Superintendent to Amy Hart at 317.233.6326. Please review the
listed information and make changes if necessary.

@‘C )~ € | http:f{merlin.doe. state.in,us/DOEONIne/Main. aspx?pageid=219 V‘ 2| X l Pl = |8 X

File Edit View Favorites Tools Help

oy Home [ (= Print ~ |-k Page v () Tools ~

= ’ pro -

Please do not use your browser's BACK or FOB#ARD buttons. Logout o
Corp Information

Basic Information

Corp: Name: County:
8800
Telephone: Fax: Homepage:
Superintendent
Title: First: Middle: Last: Suffix:
[NoTte v I I
Email: Full Name (as Last Accepted):
Address
Mailing: Address City State Zip +4
| | H l [ Same as Location ] [ Same as Shipping ]
Location: Address City State Zip +4
i ]_ ] [ Same as Mailing ] [ Same as Shipping ]
Shipping: Address City State Zip +4

l[ Same as Location ][ Same as Mailing ]

L] -

Person Requesting Change
Name: Email:

Save Changes Click to SAVE your changes
Back to school list Click when your changes have been made AND saved.

Indiana Department of Education - 2006

@ Internet H100%

Once you have made the changes you will complete the ‘Person Requesting Change’ information at the
bottom of the page and click the ‘Save Changes’ button. As your changes are being processed you will see a
red Please Wait. If you have no changes just click on the ‘back to school list’ to return to the main page.

Name; Email

‘karla kearr@doe.in.gov

Save Changes lick to SAVE y0

Back o school st k when your changes have been made AND saved.

“ Person Requesting Change /



If you made changes the ‘Change Report’ list will appear at the bottom of the page once you have clicked on
the ‘Save Changes’ button which lists the changes that were made.

1N Change Reprt /

T sucoessTly saved ems.
| Supertendnt Suff,

Indiana Deparment f Edueaion - A

To return to the list of schools click on the ‘Back to school list’.

Save CHANES | ko SAVE your canges
Bocktschool it Lo henyourchangeshav een made D saved.

To edit/view school information

Once you have returned to the school list you may click on the V (edit) to the left of each school number to
view and edit each school profile. You will have to access each school individually to view/edit profiles.

DOE on"ne ' Indiana Department of Education'
Eg Home | Login

MasterFile Application

Please do not use your browser's BACK or FORWARD buttons Logout

Edit Corp Information 0 pending corp changes.

Listing of Schools in this corp [T only display schools with outstanding changes.

ADDRESS
2 0001 XYZ High School 0 Pending Change(s)
2 0002 XYZ Middle School 0 Pending Change(s)
2 %ﬂemnmw School 0 Pending Change(s)



As you view the school profile you will see the school name, county number and name, grade levels and unit
are fields that are blocked. If you have changes to these fields you will need to fax the request on corporation
letterhead and signed by the Superintendent to Amy Hart at 317.233.6326.

Indiana Department of Education -

Online

| Home | Login

MasterFile Application
Please do not use your browser's BACK or FORWARD buttons. Logout
School Information

Basic Information
Corp: School: Name: County:

8800 0001 {17 High Schoc It

Telephone: Homepage:

| - |

School Details / /

Grade Levels: [ |12 YearType:  |Tradtional

Grade Levels 2 None v || None Untt:

Schedue Type: | Tradtional ¥ Charter Schoot

Principal
Ttle: First: Middle: Last: Suffix:

e V] H H L

Email Full Name (as Last Accepted):

| |

Address
Maiing: Address City State Zip 4

| ‘EH L |[_samessLocaion_|

Location: Address Cty State Zip 4

| [0 L [[[sameasaing ]

@ Internet B00% v




The school computer information is required. Once you have made the changes you will complete the
‘Person Requesting Change’ information at the bottom of the page and click the ‘Save Changes’ button. As
your changes are being processed you will a red Please Wait. If you do not have any changes for a school click
the ‘Back to school list’ and this will take you back to the main page.

School Computer
The unduplicated number of computers avaiable to students for instruction (e.g. in classrooms, media centers, and moved from one classroom to another on media carts).
Note: Enter 0 (zero) for no computers.

Dialup High Speed Wired High Speed Wireless  No Connectivity
0 0 0 o

Person Requesting Change
Name: Email

Save Changes Click to SAVE your changes
' Backto schoollst | cick when your changes have been made AND saved.

Indiana Department of Education - 2006 v

A ‘Change Report’ list will appear at the bottom of the page once you have clicked on the ‘Save Changes’
button which lists the changes that were made.

Change Report
2 successful saved tems: Diaup, Wired,
1 change requests aready exit County,

Indiana Department of Education - 2006 \/

To return to the list of schools click on the ‘Back to school list’.

Im Clickto SAVE your changes

ﬂC K10 Sohoo L.k hen yourchnges ave b made AN saved

From the main page you will review/edit each school. Once you have finished reviewing all of the schools in
your corporation you will need to logout. | will have more information on this when Erin gets finished making
some more corrections.

Please remember that the information is stored in a temporary table until reviewed and submitted by a
DOE staff member.



Accredited Stand Alone Non-public schools and Freeway Schools

You will login with the school number and the four digit pin number.

L L

DOE On“ne Indiana Department of Education'
\‘ Home | Login

MasterFile Application

Corp/School Pin Login

You will see the listing for your school with the school number, school name, mailing address, city and zip
code. There is a blue page with a check mark (V) (edit) to the left of the school number. Click on the V, this
opens up the page to make your changes.

Indiana Department of Education

(0]0]3 OIine

Home | Login

MasterFile Application

Please do not use your browser's BACK or FORWARD buttons. Logout

0 pending corp changes.

Listing6t Schools in this corp [[J only display schools with outstanding changes.
ADDRESS

| A480 James E Davis School PO Box 747 Lebanon 46052 0 Pending Change(s)




Please verify the information and make changes if necessary. The school computer information is required.

> DOE Online Staging - Windows Internet Explorer

@E} v ]g http:ffmerlin,doe. state.in.us{DOEONline/Main. aspx?pageid=219 V‘ $2(|X| | Google

File Edit View Favortes Tools Help

w & [@DOE Online Staging ’_‘ fyHome v [ Feeds () dmhPrint v b Page v () Tooks ”
Please do not use your browsers BACK or FORWARD buttons. Logout

>

School Information

Basic Information

Corp: School: Name: County:
8800 ADD1 | niana Non Pubic 01 - Adams
Telephone: Fax: Homepage:

(123456789 | 1234567890 I

School Details

Grade Levels: | 01 -| 08 Year Type: | Traditional

Grade Levels 2: | None v || None Unit:

Schedule Type: Affiliation: ’Lutheran v

Principal 1
Title: First: Widdle: Last: Suffix:

’Dr VHRon H HSmﬂh H ‘

Email Full Name (as Last Accepted): Smith Ron Dr

| |

Address

Mailing: Address City State  Zip +4

1101 Main St | indianapolis | ][ss022 |.[ooo0 |[__SameasLocation ]

Location: Address City State  Zip +4 —

101 Main // | inianapolis | [s063 |.[ooo0 |[__Sameasiaing |

School Computer /

The unduplicated number of computers available to students for instruction (e.g. in classrooms, media centers, and moved from one classroom to another on media carts).
Note: Enter 0 (zero) for no computers.

Dialup High Speed Wired High Speed Wireless  No Connectivity
o o llo o |

[<

€ Internet ®100% v



Once you have made the changes you will complete the ‘Person Requesting Change’ information at the
bottom of the page and click the ‘Save Changes’ button. As your changes are being processed you will a red
Please Wait. If you do not have any changes for a school click the ‘Back to school list” button and this will take
you back to the main page.

Person Requesting Change
Name: Email:

John Doe ‘ jdoe@doe,j
Save Changes | Ciickto SAVE W

Back to school list ] Click when your changes have been made AND saved.

Indiana Department of Education - 2006 v

€ Intermet H100%

A ‘Change Report’ list will appear at the bottom of the page after you have saved the changes.

‘ Save Changes Click to SAVE your changes
Backto schoollst | Clck when your changes have been made AND saved.

Change Report:
W 3 successfully saved item(s): Principal Title, Principal Middle Name, No Connect,

i Indiana Department of Education - 2006 v
| @ Intermet H100% -
To exit the page you may click on the back to schools list and logout or
Save Changes ! Clickto SAVE your changes
Back to school st l Click when your changes have been made AND saved.
scroll back up to the top of the page and click on the ‘Logout’ button.
DOE Online Indiana Department of Education' =
Home | Login
MasterFile Application
Please do not use your browser's BACK or FORWARD buttons. Logout

School Information

Basic Information

Corp: School: Name: County:
0665 A480

Telephone: Fax: Homepage:

7654825900 7654825942

School Details

Please remember that the information is stored in a temporary table until reviewed and submitted by a
DOE staff member.



